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How do | apply for Coach Status?

Tt
1. Loginto MyEC U
2. Select ‘Renew Sport Licence’ OR ‘purchase’ on the Coach Status tab

3. Complete Sport Licence Application, if not already completed
v Update contact information
v Choose your Sport License

v Confirm if you'd like Amateur Status (Obtaining coach status will not impact your Amateur Status)
4. Confirm that you wish to purchase Registered Coach or Licensed Coach Status

5. Select Registered Coach or Licensed Coach by clicking on the corresponding image; requirements
will be verified and a checklist indicating any missing documentation will appear

6. Review and accept Terms and Conditions of Coach Registration or Coach License
7. Proceed to payment

8. Proceed to ECampus to complete training and document upload
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https://licence.equestrian.ca/myec/login?lang=en

v,
EQUESTRIAN
GANADA

EQUESTRE

* Select ‘Renew Sport Licence’ OR ‘purchase’ on the Coach Status tab

Your Name

o Your Name

(O]
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https://licence.equestrian.ca/myec/login?lang=en

If you choose Renew Sport Licence, you will be re-directed to update your contact information
If you choose Purchase Coach Status, the following screen appears, click on purchase and you will be directed to update your contact information

Update contact information

{s) ‘. Englishv [

Update Contact Information

1100XXXX — YOUR NAME

ked with an asterisk aren

Territorial Sport Organization (PTSO) ation of Yukon number #
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Choose your Sport Licence

Confirm if you’d like Amateur Status, and
Confirm if you wish to purchase

or

Status

Select or

(O
L

Engish v |90 [
4 1100XXXX ~ YOUR NAME

W Total: $31.00

Please select an option

CHOOSE REGISTERED OR LICENSED

&
e |

49.95"

199.95"

EES
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Select your desired option; requirements will be verified and a checklist indicating any missing documentation will appear

English~ [

\
"/

f

2 Requirements — Coach Licence
n

49.95°

INFORMATION

199.95°

INFORMATION

EC/NCCP certified Coaches receive a 15% discount.

* Screened

* Provide a valid Certificate of Insurance. 3¢

* Proceed to payment

A 13000000 - YOUR NAME

TOTAL (CADS
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Access ECampus access to complete training and upload documents
®

v'Login to MyEC

v'Access ECampus

v'Verify Certification

v’ Complete Mandatory Training

v Complete Requirements and Upload Documents
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https://licence.equestrian.ca/myec/login?lang=en

v,
EQUESTRIAN
CANADA

EQUESTRE

* Access ECampus

1

O A

Equestrian Canada

o)

30

Sport Licence

L]

Licence #11008537

Discipline: HUNTER/JUMPER
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https://licence.equestrian.ca/myec/login?lang=en

*  Your dashboard will appear

® T DASHBOND S REDEEM [ CATALOG @ FINDACOACH J RESOURCES ([ LOGOUT FRANGAS gl v

My Dashboard

e If you have not completed the mandatory elearning courses, please select ‘Enter Course’ for the applicable course. You will be guided through the courses.

41 DASHBOARD P REDEEM (@] CATALOG @ FINDACOACH JO RESOURCES (@ LOGOUT FRANGAIS & v
ECAMPUS e

My Dashboard

Please note the following:

* If you have taken Making Headway in Sport within the last
three years you do not have to take Equestrian Canada
Concussion Awareness as it is a recognized course

PROGRESS

PROGRESS * |If you have taken CAC — Safe Sport Training OR Respect in

g R Sport Activity Leader within the last three years you do not
Fostering Healthy Equestrian Environments . have to take Equestrian Canada Fostering Healthy Equestrian
| - Environments as they are recognized courses

Equestrian Canada: Concussion Awareness
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* |f you have completed the mandatory elearning courses, they will be highlighted in green and show COMPLETED

g3
My Dashboard ()

To upload required documents

 Underneath LICENCES bar, click on ‘View License’ button on the applicable Coach Status you are applying for (Licenced or
Registered)

] A DASHIOARD 9 REDEEM [l CATALOG @ FINDACOAGH D RESOURCES (4 LOGOUT FRANGAS v

My Dashboard
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Click on upload button

2021-04-14

Jlp DASHBOARD 9 REDEEM (i) CAINOG @ FINDACOACH J9 RESOURCES G LOGOUT FRANGAIS

S DASHBOARD 9 REDEEM [l CATALOG @ FINDACOACH 9 RESOURCES ( LOGOUT FRANCAIS

B
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Additional information

« View additional information about the requirement

All individuals born prior to January 1, 1986 must request and submit a vulnerable sector check whemgompleting an application to obtain an Equestrian Canada Coach Licence andf/or when accepting
a role identified as a level 3 risk in accordance with Equestrian Canada's screening policy. Individuals bdn after January 1, 1986 and those renewing their coach licence are only required to complete
a vulnerable sector search if they submit a Criminal Record Check other than Sterling Backcheck's E-PIC!

What is a Vulnerable Sector Check (as per RCMP)
Avulnerable sector check is a police information check plus a check to see if a person has a record suspension (Pardon) for sexual offences.

Vulnerable sector checks were created in 2000 to protect children and vulnerable persens and is govemed by section B3(3) of the Criminal Records Act. Policies and procedures related to vulnerable

sector checks can be found in the Dissemination of Criminal Record Information policy and the Ministerial Directive Concigning the Release of Criminal Record Information by the Royal Canadian
Mounted Police.

Questions concerning vulnerable sector checks should be directed to your local police service. In British Columbia, you should cd

tact the British Columbia Criminal Records Review Program.

* Access relevant form(s) to related
to the requirement

2021-04-14 13



* Once uploaded they will be placed in ‘pending’ status ( )

n J1r DASHBOARD 9 REDEEM [B] CATALOG @ FINDACOACH 9 RESOURCES ([ LOGOUT FRANCAIS v
ECAMPUS

* |If the status bar is green all of your
requirements in that category are
complete and verified

e If the status baris red, your
requirements in that category are not
complete and/or have not yet been
verified

* Your application will be reviewed

» Registered/Licensed Status will either be approved or rejected (a
confirmation email will be sent in either instance)

Questions? Please contact Equestrian Canada at
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mailto:coaching@equestrian.ca?subject=Coach%20Status%20Application%20Question

Resource Library

S|y DASHBOARD @ REDEEM [ CATALOG @ FINDACOACH J9 RESOURCES [ LOGOUT FRANCAIS

should

2021-04-14

Access support resources for all requirements and other
EC ressources

Overall Status: In progress

L) S\ DASHBOARD  REDEEM (B CATALOG @ FINDACOACH ® RESOURCES (@ LOGOUT FRANCAIS
Us

~

Insurance

Certificate of Insurance when applying for Coach Status
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COACH STATUS REQUIREMENTS

First Aid Training — EMERGENCY FIRST AID Minimum - Complete 1 of 5
Standard First Aid

Standard First Aid Blended

Standard First Aid (Recert)

Emergency First Aid

Other recognized First Aid Certificate

Certificate of Insurance — Coaching — Complete 1 of 1

Certificate of Insurance — Coaching
Must name Equestrian Canada and your Provincial Federation as additional insured,
Minimum $2,000,000 General Liability and $100,000 Professional Liability

Screening Documents — Complete 2 of 2
Screening Disclosure Form

Coach Status Reference Letter #1

Criminal Record Check* — Complete 1 of 2
Enhanced Police Information Check (E-PIC)
Criminal Record Check (Level 2)

Concussion Education: Complete 1 of 2 of the courses below

Equestrian Canada: Concussion Awareness

Making Headway in Sport (Multisport)

Training to address maltreatment in Sport — Complete 1 of 3 of the courses below
Fostering Healthy Equestrian Environments

Coaching Association of Canada Safe Sport Training

Respect in Sport for Activity Leader

2021-04-14

First Aid Training — STANDARD FIRST AID Complete 1 of 5
Standard First Aid

Standard First Aid Blended

Standard First Aid (Recert)

Emergency First Aid

Other recognized First Aid Certificate

Vulnerable Sector Search** — Complete 1 of 1

Vulnerable Sector Search

Certificate of Insurance — Coaching — Complete 1 of 1

Certificate of Insurance — Coaching
Must name Equestrian Canada and your Provincial Federation as additional insured
Minimum $2,000,000 General Liability and $100,000 Professional Liability

Screening Documents — Complete 3 of 3

Screening Disclosure Form

Coach Status Reference Letter #1

Coach Status Reference Letter #2

Criminal Record Check* — Complete 1 of 2

Enhanced Police Information Check (E-PIC)

Criminal Record Check (Level 2)

Concussion Education: Complete 1 of 2 of the courses below

Equestrian Canada: Concussion Awareness

Making Headway in Sport (Multisport)

Training to address maltreatment in Sport — Complete 1 of 3 of the courses below
Fostering Healthy Equestrian Environments

Coaching Association of Canada Safe Sport Training

Respect in Sport for Activity Leader

Validated and Recognized Coaching Expertise — Minimum 1 of 4 requirements below
Coaching Certification

Recognized formal training

Post Secondary education in equine

10+ years coaching experience — detailed resume of coaching experience and history required

*Not required for individuals
under the age of majority, unless
cause to suspect the individual has
been convicted as an adult.

** Not required for individuals
born after January 1, 1986
(National database of pardoned
sex offenders is a closed registry
and will return no results after this
date).
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. "
Training ©
« Coach status applicants must complete training in 3 designated

areas.

 First Aid

« Concussion Awareness

« Prevention of Maltreatment in Sport

« EC requires that training be completed at least once every 3
years, or sooner if based on the expiry date defined by the
provider.

2021-04-14 17



First Aid Training ©

* 100% online training is not recognized

« Certificate must be from a recognized Canadian provider

« Canadian Red Cross; Saint-John Ambulance; Lifesaving Society; Ski Patrol and other organizations recognized by
provincial workplace safety regulatory bodies

» The certificate must be valid at the time of application and must include completion and expiry date
» Most first aid certifications are valid for 2 or 3 years, as determined by the provider.
* International applicants may provide proof of equivalent qualification in their country of residence

» Qualifications from related professions e.g. paramedic will be recognized with documentation from professional
licencing body and/or employer

COVID REQUIREMENT EXCEPTIONS — Until December 31, 2021
« Emergency First Aid will be accepted for Licenced Status

» Certificates which expired in 2020 or 2021 will be accepted, certificates which expired prior to 2020 will be accepted
with an online refresher

» Previously completed ProFirst Aid
» Individuals who complete the online portion of blended program from a recognized provider

2021-04-14 18



Mandatory Training — Concussion and Training to Address Maltreatment in Sport ( )

* If you have not completed the mandatory elearning courses, please select ‘Enter Course’ for the applicable course. You will be guided through the courses.

“ CONCUSSION EDUCATION - COMPLETE 1 OF 2
COMPLETE ARECOGNIZED CONCUSSION EDUCATION PROGRAM.

@ Equestrian Canada: C

@ Leading a Return to Sport Participation ed

“ TRAINING TO ADDRESS MALTREATMENT IN SPORT - COMPLETE 1 OF 3
COMPLETE A RECOGNIZED EDUCATION PROGRAM. TRAINING MUST HAVE BEEN COMPLETED WITHIN THE PAST 3 YEARS.

i ] Fostering Healthy Equestrian Environments

@ Coaching Association of Canada Safe Sport Training

@ Respect in Spe ity Leader

Please note the following:

* If you have taken Making Headway in Sport within the last three years
you do not have to take Equestrian Canada Concussion Awareness as it is
a recognized course

* If you have taken CAC — Safe Sport Training OR Respect in Sport Activity
Leader within the last three years you do not have to take Equestrian
2021-04-14 Canada Fostering Healthy Equestrian Environments as they are
recognized courses
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Proof of Insurance

Equestrian Canada Coach Status Program

Proof of insurance must be submitted on the template o E—
and be signed by your broker. R

Coverage of $2 000 000 CGL & $100 000 Professional e

Liability 1s required, EC and the home provincial federation

must be named as additional insured S

To better understand EC Insurance requirements for
coach status, consult our

If an insurer has guestions or requires additional
iInformation, you can refer them to our

If your insurance broker requires additional information,
please have them contact EC directly. e I—

NAME OF BROKERAGE:

ADDRESS:

EMAIL/ PHONE:

2021-04-14 20


https://campus.equestrian.ca/student/en/docs/EC%20Coach%20Certficate_insurance_EN.pdf
https://campus.equestrian.ca/docs/8_Coach%20Status%20Program%20-%20Insurance%20Primer%202021-02-11.pdf
https://campus.equestrian.ca/docs/8_Coach%20Stauts%20Program%20-%20Insurance%20Broker%20Sheet%202021-02-11.pdf

Screening (+)

* All coach status applicants are screened in accordance with
Equestrian Canada’s Screening Policy. The following must be
completed

must be renewed

and submitted every 3 years. Coach status applicants may
access this check at no cost by here.

Submitted annually

— Submit one for Registered Status, two
for Licenced Status

2021-04-14 21


https://pages.sterlingbackcheck.ca/landing-pages/e/equestrian-canada-equestre-2/

Screening Disclosure Form

SCREENING DISCLOSURE FORM SCREENING DISCLOSURE FORM SCREENING DISCLOSUREFORM SCREENING DISCLOSURE FORM SCREENING DISCLOSURE FORM SCREENING DISCLOSURE FORM

Privacy Statement

| Disciptine or sanctions imposed by a i
GENERALINFORMATION ; | Discipline imposed by a sport governing body : i
= 2 ||,< v \vc\rr\!\-n.i sciplined by or sanctio .mm asport gover body or by an independent d subsmitting this Screentng Disclosure Form, 1 consent and authorize EC 10 collect,
Jovemment agency. etc ) or dismissed from a coaching or volunicer P lose my personal information. including all information provided on the Screening
well as my Enhanced Police Information Check and/or Vulnerable Sector Check

wh o permitod by lav) for m pm‘mwm reening. implementation of EC's Screening Policy

In accordance with Equesirian Canada's Screcning Policy the following form must be completed by all
individuals seeking 10 hold a position of trust or authority wil Equestrian Canada(EC), which may

relate to at a minimum. supervision, young people. people with a disability, or finances ther names you have used 7
Ov= Ox hip senices, I National Sport Org
Provincial Teritorial Sport O alv/.uu'm Sport Clubs, Equestnian Facilities and other organizations

Specifically, at a minimum, EC requires the following individuals to complete this screening declaration Plire compiese the ol 3 3 P
Ifyou answered yes, please con wing informatson for each disc actlon or > » o : for each peming charge or sanction involyed in the govemance of sport. EC does not distribute personal information for commercial

position’

form e @
sancrion imposed. Ariach adkitional pages. as necessary ariomal » purposes

Members of EC's Board of Directors e — " R
1 Name of Disciplining or Sactioning Body ‘ertification

EC Staff
Members of EC Committec: iexd T - ate of Discipline, Sanction, or Dismissal gning this document below. 1 hereby certify that the information contained in this Screening
embers of EC Committess re Form is sccurate, correet, truthful, and complete
Canada Reascas for Discipline, Sanction, or Dismissal ¥
: Penalty or Punishment Imposed r entify that there have been no changes 1o my criminal record since 1 last submitted an E-PIC
s and/or VSC 1o EC and that there are no outstanding charges and warrants. judicial orders. peace bonds,
probation or prohibition orders, or applicable nan- conviction iformation, and there have been no

All coaches and officials registered with Equestrian Canada

oach license applicants \dditional Information

Further Explanation

Date of birt Gender Identity
| absolute and conditional disch

Personndl assigned to EC competition teams, training camps. and clinics
Phone number
1 understand that if 1 have lived outside of Canada for an extended period of time, EC’s may request
that | submit relevant criminal record checks from the jurisdictions where [ have lived in order to
complete the screening process

INSTRUCTIONS

1. Download this form 10 your computer

2. Complete this form and sign digitally OR print, sign and scan Ry Ges) Gf applicable)
that any E-PIC and/or VSC amndior Screening Disclosure Form that 1 would obiain or submit on

e indicatod below would be no different than the lust E-PIC and/or VSC andor Screen

ure Formthat | submitied 1o EC. | understand that if there have been any changes, orif |

mpmmu there h.:wlv-mv any Juum itis my responsibility twol\ﬂ\m and submat a new E-PIC

FAILURE T0 DSCLOSE :hsn-;:u.-gi’n--—d i iC : Date of Discipline, Sanction, o Dismissal nd Junisdiction of Co VSC andlor Screening Disclosure Form 1o EC instead of this forn

3. Attach completed form as a document upload in eCampus identfied as Screening Disclosus " " 1a
the da
i

Form.
c w Name of Disciplining or Sanctioning Body

Reasons for Discipline, Sanction, o Dismissal
nize that if there have been changes (o the results available from the

for Screening Disclosure Form, and that if I submit this form improperly, then 1 am suhmﬂ

M disciplinary action and/or the removal of volunteer responsibilities or other privilege

+ theloss of volunteer responsbilities or other privil ® ek
T Feex Explend discretion of the Screening Commitice.

Failure t disclose truthful information may be considered an intentional omi d warrant one
of more of the following action: e
Penalty or Punishment Imposed

« the refusal of an application to fill a position

= the refusal of an application to register with or obtain a license from Equestrian Canada
Name (print)

« other sanctions in accordance with Equestrian Canada's Code of Conduct and E

Signature

In your own words please peovide two to three sentences that describe why you belicve this ind

LETTER OF REFERENCE - COACHSTATUS s

| Coach's F

estnctens .
Plcase complete this form and retum 10 the individual who has requested the reference so that S
they may submit it to Equestrian Canada for review as part of EC's coach screening for th swsa

purpose of confiming Coach Status, Full Name

The Letter of Reference should be completed by one of the following: | EC# (it applicable

Phone Number

«  Employer - current or within the past 3 vears
Students’ Athletes or their parent/guarding - current or within the past 3 years | Email
Co-workers - coaches working with you within your current coaching setting or who s} M =
e wor with you ¢ past cars > = Preferred Contact Method  Email Privacy Statement
Bieo Wodked it yu o ot 3 o By completmg and submitts ther of 2 Tconsent and authonize EC to collect, use, and

Relstionship o Coach al information, including al information ,m.n.lm for the parposes of screcnin

To b eligible to complete this form, you must have reached the age of majoeity in your Mt implementation of EC’s Screening Poli Searivy
{ oot conch ol Tentoris Sport Organizatons, Spor Club, Equostian
rgan Ived in the govemance of spart. EC does not distribute personsl

province territory of residence and not be an immediate family member of the coach requesting a

letter of reference.
Based on your knowledge and expericnces with the coach named above, please answer Yes, No or Unsure to

and date the last page. [Fusing a 2 questions e o plyi g el st e

When completing the form you must initial each page, and si

the original file with eSignature must be submitted. med above for the purposc of issuing an EC Coach Licence o EC Registered Coach status.

If you do not feel comfortable providing this letter of reference back to the coach to submit, you h cd sbove. this document below, lllm‘dn I«mh Iﬂm the information contained in this 1
may submit it directly to Equestrian Canada by email al screenis estrianca. Please | s s accurate, correet, truthful, and complete
nd EC number of the 1. consistently reats others with the highest sandards of respec

stand that | may be contacted by a representative of Eque:
d:

include letter Letrer v in the subject line and the na an,
aformation ncloded o tis form nd o ak dicional qecsiont s obtia &

any behaviour that constitutes Harassme

T recognize that if 1 provide information which is not accurate, correct, truthful and complete
hen I may be subject to disciplinary action by Equestrian Canada.

Ve

(®) ot

[e) character reference.
@)

ability, and fitness level of the imvofved Individual
Fall Name (Print)

matically snd peogressvely
ng physical and
@ training
o thei horss Signature

compromising the present and fu mu\.u\

dresscs and comm

taking into sccount the audience being addressed
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Vulnerable Sector Search

* A Vulnerable Sector Search can only
be performed by your local police
station. Depending on your
municipality, you may be able to
make this request online or you may
have to make the request in person

* The form displayed on the right is the
form for the local police department
to complete a search. Do not upload
this form, upload a copy of the
search results
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