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Once a coach or instructor achieves certification, they must complete
Professional Development requirements to keep their NCCP certification valid

and renewed. 
 

The 5 year cycle begins the calendar year after certification and is calculated in
the NCCP Locker. 

 
After the 5 year cycle, the total of points will be put back to zero and the coach

will begin to collect the points again for the next cycle.



Professional development is  a strategy used to ensure that
Instructors & Coaches continue to grow and strengthen
their teaching skil ls  throughout their  career.

EC & NCCP Certif ied Instructors & Coaches are required to
complete Professional Development (PD) Activities in order
to maintain their  certif ication.

PD activities are tracked in 5-year maintenance cycles
beginning the calendar year following the year you were
certif ied.

Each type of PD activity has an associated number of
points.



Each coach context has a different number of PD points required per
maintenance cycle:

INSTRUCTORS must accumulate 10 points

COMPETITION COACH & COMPETITION COACH SPECIALISTS must
accumulate 20 points

HIGH PERFORMANCE 1 must accumulate 30 points



Accumulating PD points is  not too onerous or diff icult !  

Some points are reported through Horse Council  BC &
Equestrian Canada, any time you complete an EC/NCCP
course or workshop, and some points are self-reported by
you! 

There are many things that you are probably doing already to
improve your coaching skil ls  that count as PD points!

HOW DO I  GET PD POINTS?



Renewing your Standard First Aid certif ication (2 pts every 3
years)
NCCP multi-sport courses & EC Equestrian Specific courses (up to
5 pts/module or evaluation) 
OE organized/hosted clinics developing human or equine
athletes (1  pt/hour up to 3 pts/activity)
Participating in an EC or HCBC organized symposium or
convention (1  pt/hour up to 3 pts/activity)
Completing courses in the Equine Guelph Horse Portal  (1  pt/hour
up to 3 pts/activity)
Recording yourself  as an Active Coach in The Locker (1  pt/year)
Riding lessons or being coached in other sports (1  pt/hr up to 3
pts/cycle)
Mentoring or volunteering in a new learning environment such
as Para-Equestrian,  4H, Pony Club, Therapeutic Riding,  etc.  (1
pt/hr up to 3 pts/cycle)

WHAT PD ACTIVITIES COUNT?



Suggestions to meet the minimum requirements 

Report 3 points of self reported PD per 5 year cycle. 

Active Coaching for each year 

Renewing Standard First Aid certificate is worth 2 points,  
 

3 points

5 points

4 points

Attend one NCCp eLearning Module 5 points

Attend  HCBC Webinars 2 to 8 points or more

Total of 20 plus points!!



The most up-to-date PD point
information is in The Locker:
https://thelocker.coach.ca/

Use your NCCP number to
login

Use the l inks if  you need
assistance or forget your
password

How many points do I have?



Select “Certif ication” from the
top, then “Maintenance” from the
left side

Scroll  down to f ind your current
number of PD points,  the period
start and end dates,  and the l ist
of activities that have been
counted.

PD points and Certification Maintenance



Self Reporting in the Locker

Select "Self Report"
from the left hand

side of the
certification page



Select “Record professional
development” hyperlink
A Coach self-report details
window will  open

Coach Self Report



Select “Record professional development” hyperlink
A Coach self-report details window will  open

Coach Self Report

Important to Remember....
You can self report events you attended

however, only 3 points will be recognized and
added to your required total. They will show
up in the Self Reported window but anything
entered in the self report area over 3 points

will not count.

 



Select the type of activity

Describe the activity

Complete the other
details

Click <<Save>>

Maximum of 3 points per
maintenance cycle

Coach Self-Report Details



Select the month
& the year
Click <<Add>>
Maximum of 1
point per calendar
year

Active Coaching Self Report



When you register for an HCBC, EC,  or NCCP workshop or course,
make sure to include your EC and NCCP numbers.

EC & NCCP courses will  be “automatically”  added to your
“Certif ication -> Maintenance” in The Locker.

All  other courses,  workshops,  cl inics,  etc.  must be reported through
OE using the standard reporting form.

It  is  a good idea to check The Locker once a year to make sure all
your activities have been recorded.

Reporting Clinics and Workshops



It  is  a good idea to verify that a workshop
or clinic is  valid for PD points before you
register by contacting HCBC.
Be sure to include your EC & NCCP numbers
on the form.
Complete the form and have it  signed by
the clinician,  facil itator or coach.
Instructors,  Coaches and Competition
Coaches submit the completed form to
HCBC –HP1 coaches submit to EC.(HCBC will
enter the PD for HP coaches)
You may also be required to provide a
certif icate of completion as confirmation.
For the current form contact
coaching@hcbc.ca 

Standard PD Activity Form

Be sure to send in a PD report form
for all PD except for Self Reported,

NCCP and EC ELearning courses





Many multisport eLearning modules
Available through The Locker



Elearning Available from the EC ECampus



Take away?

The changes to the EC Professional Development reporting and activity
grid will be implemented in 2023.

The revisions were made to ensure that coaches and instructors attend
learning opportunities that directly help them improve their coaching

skills, equestrian specific knowledge and personal improvement.
 
 

Questions?


