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Welcome!

Today's presentation will cover topics
regarding the Locker, EC and HCBC and how
they work together.

EC Certified Coaches and Instructor will
receive 2 PD points for participation in todays
webinar. Please put your name in the Chat box
so you get credit for attending.
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Once a coach or instructor achieves certification, they must complete
Professional Development requirements to keep their NCCP certification valid
and renewed.

The 5 year cycle begins the calendar year after certification and is calculated in
the NCCP Locker.

After the 5 year cycle, the total of points will be put back to zero and the
coach will begin to collect the points again for the next cycle.
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The relationship and responsibilities of EC, NCCP and HCBC regarding
Professional Development

The National Coaching Certification Program (NCCP) provides standardized,
inclusive, and sport safety education to coaches and coach developers across
65 sports. Around 67 Sports are bound by the standards set by the NCCP.

Equestrian Canada's coaching and instructor programs are compliant with
the NCCP's competencies, coaching streams and outcomes.

EC Coaches and Instructors must meet the minimum criteria set by the NCCP.
Included in the requirements is Professional Development. The individual
sport (in this case EC) sets the eligible training for its programs, the NCCP sets
the minimum PD points for each context. The NCCP Locker tracks
certification, completion of the MED and Professional Development. The NSO
and PSO track all other requirements.

All NCCP courses completed online, in person or blended are automatically

entered in the Locker coaches transcript.
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Equestrian Canada is responsible to build and develop coaching and instructor
programs and partner with the PSO's in the delivery of the NCCP compliant
coaching streams. EC is responsible to meet the NCCP standards for all of their
coaching and instructor programs. They are responsible for creating the lists of
eligible events for PD. EC must use the minimum PD points as laid out by the
NCCP for each coaching context.

EC does not enter general PD for Coaches and Instructors, this is the
responsibility of the PSO.

EC's online learning and course completions are sent directly to the Locker
through the syncing of the two databases. Coaches do not need to send report
forms to the PSO.
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The Provincial Sport Organization (HCBC) is responsible to enter points on behalf of
EC Certified Coaches and Instructors.

The new (2023) grid illustrates what HCBC can enter, what the Coach must

enter on their own. The PSO’s are responsible to identify what is accepted for
PD.

Each report form is entered for the coach, HCBC approves what they have enter
for the coach. EC must then approve the PD. The NCCP gives the final approval
and the credit is given to the coach on their transcript.

Submitted PD is electronically filed in the HCBC system.
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The NCCP sets standards and PD point
requirements.
All PD will be recorded or sent to the Locker
The NCCP will not renew the certification of
coaches who do not meet PD requirements

EC is responsible to pull out information
from the Locker to meet the needs of
their status program and to verify
certification for their records. EC courses
will go directly into the Locker.

The PSO (HCBC) is responsible for
entering PD on behalf of the coaches. The
PSO is also responsible to enter
certification records into the locker after
an evaluation is completed
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EQUESTRIAN CANADA NCCP COACH ELIGIBLE

PROFESSIONAL DEVELOPMENT ACTIVITIES

Profecsional I:|E'¢'l=|I:IFI'11EITt is the FtI'HtEE'ﬁ' used ko ansure thet sducators conbnues ko :h"enEthm their Ff'-lfth:! I:I'r-:lu5|'-;lu1:

their career. Professional Development (PD) Activities are one of the updating requirements to maintain Cosch Certification.

Poimts ma.r'b-:-:!t-'la.ln:d fromi & mtt'll of soceotanle actmvities.

A coach's professional development is tracked in cycles of 3 yesrs, with the first 3 year opcle beginning the calendar year
following the year that certification was achiewed within. Ower esch 3 year cycle, the following professional development

points are required:
® [mstructor 10, |:|-:-|'rrt5
® Com Fctil‘.inn Co=ch & Competition Coach EF-=|:iuIirt. ll:l|:|-:-inl'_'=
® HiEh Performance 1, 30 F-uinl'_':

i the reguired updeting reguirsments ore rot compiete, cooohes cerbificotion stotus will not b renewed.

The chart is brodk=n ints Dwo types of PO:
:I.| Clr;unl'm.tl'-:ln Reparted Professionsl Developmeant |F'D| wibiich i5 recorded by the hast urEuri':uti:ln.lFTEﬂ ELC. e'l:-:|
2| Seff-reported Professional Development (P which iz recorded in the CAC Locker by the coach

Organization-Reported Professional Development

Activity
Category: First Aid

Category: National, Provincial/ Territorial Symposia

Equc:h"l'm Canada Sym oosium, a.tl:cndfn; EC Convention as & Delegate or FTSO
organized Symposium,Provincisl Update feer-ecc se-sos s

i F-:-int..'l'-uur.]- ooint
maximum per activity

No Madimum

Canachan Sport for Iife."{ua.man Associgtion of Conads:; LTED 'h"-:.l'ninE.
cun'r-ercm:e.'n'-:lrlr_'il'-:lp.':.:c:-:: Sport Legdershan, CS4L Hationsl E-:nrerem::]mnw

e 8L BTy

i F-:-int..'l'-uur.]- DOiInT
AN MU Ser m:l:l".ril.':.'

10 Paoints
Madimum

Category: Broad Sport/Coach Development

FTS0,EC I:Ir5u|1izzl:| ludzes and Officials course dui;ner CHMICS S dpacifc non-icF

[PaTh Ty

1 Fn:-int..'l'-uur.l aoint
AN MU Ser m:l:l".ril.':.'

No Maximum

E-:|uin-= Sueloh Harse Partal, — E-:-mpltti:ln Certificatz must be forwarded to FTSO8
= Eurnpus-E-EurnirE

Crthier Eq'Jine.-'Equ:sr.riun Epe-:iri: E-I:urnirE may be accaoted if approved by the
FTE0. Hpon-ipaiic - F aeoen|

FTS0 Farimesred E-:Im:hin.El_. Abhlete, ar E|:|uinc Development Actratties may be pre-
ppprowed |Lim|'1:c-:|| i nited F-uinuf-:rdzli-.'erg.'-:rr HCCP COUFSES: [lmv-Rois scvicg

First &id/CPR Remewal in F-er:un.:-:-nline remewal is nuteli_sl'zlz far Fr-:-'re.uiunul
I:E-.'ElI:IFI"nEITtl |- R B Dy

2 points EVEry 3 years

Ma |:|-:-inl'_': far
oriline renswal

Category: Coaching 5kill or Human Athlete Development: NCCP/Provincial/National Courses

MCOP multi-Sooet courses asks (- HOOF dcdving

Up to 3 anl'nt:,.'rnudule
or ayalugtion

CCF E|:|u:=l:riun Sp-en"ri: COUrSES Equ-:'.'h"l'a.n Theary, -E-:-mp-et'rh'-:-n Caoach
borkshoo, HiEh Performancs 1:r|:|'n'l15, EEC. figearipacific HOLF dcpviny]

Upto 3 |:|-:-|'|1t5,.'m|:|-:|u|i:
or ayalugtion

FT50 Organized/Hosted Clinics |Participating,’ Auditing): For examgple: humen
iRt dee iopment Human Athlete Sports Poycholagy, t:inc.':icliugr'. Human or
E-:|uin-= Soort Mutnton, E-:Ind'rh'-:lnirg and FItNEss fpordpeciic dmn-woo sy

FTSO s=ssions on teul:hinE snid -:-:-ul:h'mE te:hniqu:s.:l'uma.n uthlctc]. E-:-ul:hinE
I:c.:hn'qua maust be .':Fcn:iﬁn:ull:.' =TDhasiTel. fpen-teiic M-S0 scris]

1 F-:-int..'huur.]- ooirt
TR VAT Ser u:l:l".ril.':.'

Mo Maximurm

e F-urh-:lpa.'h-:n in Dowrses) Olinicworkshops |I:II1|I1E oF Ini ::m:-m-:ln
keaching and coaching techriques [human u1:hb=1:e| Coaching techniques must be
5:|E|:rﬁl:ﬂll‘||' = '11|:l1||=|:-=|:| Course fOinic W orkshop Descriotion and E-IEI'!EI:I
I.I:||:h|.1:ir5 Form miwst be suomitied to the PTSO l::rl'riv:c..ﬁ.l.u:lir.inE lessonsclinics

o v red by another coach will not be H'Eil:-h L F ATy

F'r-:l-.'im:h.l.-'r-lutiunul-:m-:l'i'ng Assodation 5encrulrnulr.i-.':|:|-:-rt -:ua.-:hl'rE'.-'uthlctc
I:E-.'ElI:IFI"nEITt DO kil i HELL - AT
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10 Faints
M Edimum

Egquesinum Cenads Fopiestes — EC RNCCF Comrch Cenlilfialion Frogrem — Flignble Profosson sl Dewdopeeni At vitses Chade - ¥HITYE

i F-:-int..'l'-uur.]- DOiInT
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Self-Reported Professional Development

No Madimum

Activity Points
S podnt
[Category: Active Coaching 1 pointfyear maximum per 3
y=ar cycle
ategory: ANl Other Professional Development not listed
reviously
Exnmples:
= Mentoring directhy with another Coach on coaching technigues from the same
sport or an slternative sport
* Other Athlete Development Chinics: Sports Prycholopy, Eirﬂiul-:-;lr_.i-purt
Hutrition, E-:-|1|:I|'ti-:-|1inE ard FRmess
* interactive Auditing of Clinics: clinic or workshop with direct interaction with
clinicizn |:5|:|-:Irr_': p=ycholagy, hi-:-mc-:l‘nniu.l;fn:si-:-hﬁ':.'. sports nutrition, etc.
] -::-:-'11|:-i=1:|'|15 Courses: Human Athiete Sport Pspchalogy, Kirsio logy. Sports
Wutrition, E-:-ndl'ﬁcninE ard Fiimsss, E-:-a.-:l'i'n:',_.'Leul:lcrship. 1 d i
= Personal athletic develooment — miust b= cosched -.:F:i-:|in5 Lessans, okher . 3 ooimt
sports, or parsonal training, st 1 point/hour A m Ui _|:|er:|
* Equine Develooment — Equine nutrition, biomechanics, other eguine y=ar penod

:|h'|I=|'-:II|:|E'|I_.'=:||:|rt sciEnce, equinc hizalth workshoos [Fa.rricr_. mAssag
-:I'i'r-:lpruu:l:l'c. oiher Fr-:-'r-es.':iuml oresantybons or -l.'l:lrlr_':l'-up.':|

& Clinics in FE] equine disciplines

= Mon-FEl disdoline and alt=rnative truinirE clinics

= Other -:-r;unimti-:-ns cquine onlme socredited courses .:c:-:: E|:|uine Sueiph,
Llni'.ler'.:it'll. College, De :urtmmt-:lr.ﬁgin:ulturc 'r::-:IEni:ed' equ'n:
institutions, mkc]

® Acting &z a Mentor Cosch or Volunteering in & capacity that provides s new
mmin5 ervironmient for yourseif .:F'-u.r-:.-Equ:rh'iun,. 4H, Pany Chut,
'I'I1cn'.||:-=uti|: Hil:lin5_. Youth Groups, S=nior Groups, etc]

= Ofther Self-Directed Professional Development Learning Opportumities

Equestrn Cenads Eipestes — EC MCCF Cosch Corilfiation Progrem — Flgible Proffiosinal Develiopsment Astivitse: Cheide - ¥3II2XE
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HOW DO I GET PD POINTS?

Instructors require 10 points

To obtain the 10 hours they can

2 points — renew first aid in year one of the cycle

2 points —renew first aid after 3 years

5 points — self report active teaching

3 points — misc. self-directed PD (auditing lessons? personal fitness training?)

This give the amount of points required for Instructors in the 5 year cycle, however Instructors can also complete more PD or use any of the suggested events in the policy.

Coaches require 20 points

To obtain the 20 hours they can

2 points — renew first aid in year one of the cycle
2 points —renew first aid after 3 years

5 points — self report active teaching

3 points — misc. self-directed PD (auditing lessons? personal fitness training?)

Plus

During the 5 year period coaches must collect the rest of the points (8). These are some examples of eligible events :

5 points — complete an NCCP courses (some are worth 2 or 3 points, others the full 5. Many of these can be done online)
3 points — complete the EC Safe Sport Training (if not done already)

2 points — attend a HCBC March Madness webinar (there are usually 4 so that is 8 points that are available)

2 points — attend any coach specific webinar put on by HCBC

2 points — attend any EC webinar

3 points — Audit a symposium that is hosted by EC, HCBC or is approved by HCBC Plus any event that meets the criteria on the PD chart

HP1 Coaches are required to obtain 30 points per cycle. These are submitted to EC to be recorded. | can enter eligible events into the Locker for HP1 coaches it the report forms are sent to
me.
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Elearning Available from the EC
ECampu

CJ Conditioning the Sport Horse

At all levels of Equestrian sport, competing horses rely on athletes to do what is best for
their health and welfare. It is imperative for anyone involved in horse training and
riding/driving to speak with their trainers, coaches and veterinarians about properly
conditioning your horse competition, as collectively, you know your equine partner better
than anyone. This course is set to teach the basics of Equine Conditioning.

Equines compete in a diverse range of sporting activities, each requiring specific
technical skills and different levels of physical fitness. Conditioning Sport Horses is
based on the Conditioning Sport Horses written by Hilary M. Clayton and aims to provide
a background of scientific facts upon which to base a logical system of conditioning
The course walks you through the basic principles of conditioning, as well as
cardiovascular and strength conditioning education. This course is entry-level learning
into science-based equine athlete conditioning, which will be a key foundation to
developing discipline-specific condition programs with courses to come!

Q VIEW DETAILS

Lespcirtcfest e sport for Life CJ Cultural Awareness in Youth Sport
pour lavie '

- Sport offers many opportunities to meet people and learn about various cultures. This
course on Cultural Awareness in Youth Sport examines the basic concept of culture and
provides sport leaders with practical ways to model cultural awareness to youth players.

)A EQUESTRE CJ Fostering Healthy Equestrian
Environments

This course is designed to help equestrian coaches, trainers, officials and sport leaders
learn how to create and support a safe and respectful environment for all participants.
The course addresses topics related to harassment, abuse and discrimination, and helps
you understand how to respond appropriately and effectively

THIS COURSE IS AVAILABLE FREE OF CHARGE TO ALL EQUESTRIAN CANADA
SPORT LICENSE HOLDERS, COACH STATUS APPLICANTS, AND ONTARIO
EQUESTRIAN MEMBERS.

This course was made possible in part with financial support from the Government of
Canada.
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THE REPORT
FORM

It is important to include your NCCP number on the report form. This saves
time when | am entering your event points. Also if | don’t have all of the
information | need, | cannot enter the event in the Locker.

* Include the Date of the Event (start and end)

* Include the venue and the venue address

« Include the organizer's/host's name

* Include how many hours you attended

* Include a description of the event, so that | know what to enter it under, of

if it does not qualify for PD. Calling it a Dressage Clinic is nhot enough
information. Use the topic of the event, and a general description of the

event.
* Send in your report form in a timely manner, if you hold on to it for a year

or two you may be too late for your cycle and it won't count.
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What must be Self Reported?

| cannot access the "self reported” PD entry section. | can see it but only the Coach
can enter PD in this section. The coach can report:

« Active Coaching Years (up to 5)
« Any PD that is not listed in the Organization Reported PD list (up to 3 points per
5 year cycle)

Chose carefully what you decide to self report. You only get one event worth 3 points
over your 5 year cycle. Do not enter your first aid renewal, this can by entered by the
PSO so don't waste your point opportunity with this. Before you enter the self
reported PD check the list of PD that is entered by the Province.
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What does "not renewed" mean?

This indicates that the coach has not submitted enough PD points
during their 5 year cycle. The NCCP then considers the coach has not

done the minimum requirement to renew their certification.

When a coach is not renewed, their credentials may not show up in the

ECampus.

We can fix this situation by the coach:
« Submitting report forms from the last 4 years to reach the required
number of points
« Working forward and submitting report forms in the current year
until the minimum is reached

Once this is done certification is renewed and the coach has a new 5

year cycle. HORSE COUNCIL®
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The most up-to-date PD point
information is in The Locker:

https://thelocker.coach.ca/

Use your NCCP number to

login

Use the links if you need
assistance or forget your

password

You will end up on a page
that shows your personal

details, name, address etc

How do | access the Locker?

k

coach/ca
Lo hng Assac.asion of Canala

The Locker
Login /

NCCP2 or email 230854 Look up my NCCP2
Password = eessssssssee Forgot password?

Remember me

Dont have gn NCCP#? Create one now!

nyo@

Welcome to The Locker

he Coaching Association of Canada welcomes you to the Locker, the central location to easiy

access, manage, and maintan your coach training and records

The Locker maintains the records of a growing communiy of over 2

coach training offered through the National Coaches Certification Program(NCC

The Locker is also where your affikated sport organization will confirm your compieted t
coaching certifications, offer sport - specific eLearning, schedule events, and generate reporis
How to get started:

1. Log in to the Locker

2. Update your profile and email preferences

3. View your coaching qualfications transcript under the Certifications tab

4. Find avadable training events for your sport

S. Take online eLearning modules through the eLearning tab

Additional coach training information, resources, and tips are avadable on www.coach ca

Contact us if you need help

Thank you for your commiment to coaching in Canada
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PD points and Certification
Maintenance

coach,ca

HOME ELEARNING CALENDAR

©
&' Equestrian-English

PATHWAYS

~\

20120
Points

Certified English Competition
Coach (Transferred)

cmame

SINCE 14-SEP-2015 Starts End =

Jan 2021 Jan 2026

PROFESSIONAL DEVELOPMENT

NCCP

ﬁCCP Emergency Action Plan eLearning
Mental Health in Sport

Understanding Teen Dating Violence
Leading a Return to Sport Participation
Developing Athletic Abilities

Coaching Athletes with a Disability
Managing Conflict

Understanding the Rule of Two

Leading Drug-free Sport Online - Training
Leading Drug-free Sport Online - Evaluation

Managing Conflict Online Evaluation

27-Apr-2021
25-Jun-2021
25-Jun-2021
25-Jun-2021
14-Aug-2021
3-Dec-2021
S-May-2022
11-May-2022
7-Jun-2022

7-Jun-2022

END

AN 2028
AN LVLD

e

1
1
1
3
5
5
5
1
5

Select “Certification” from the
top, then “Maintenance” from the
left side

Scroll down to find your current
number of PD points, the period
start and end dates, and the list
of activities that have been
counhted.
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Self Reporting in the Locker

L HOME ELEARNING CALENDAR PATHWAYS PROFILE Q Se I eCt " Se I f R e po rt"

coach,ca
Conaching Assodi ation of Can

from the left hand
DETAILS CERTIFICATION PURCHASES HISTORY °
side of the

Kimberley G Woolley R O =
ACTIVE

NCCP# 230854 | ridearedpony@gmail.com | (613) 794-9935 | Finch, ON

certification page

— FILTER All sports w All contexts w Simple view - All statuses -
TRANSCRIFT @ .
“8' Equestrian
) » o
-_ In Training Points
MAINTEMANCE -
EMD
MAINTEMANCE CONTRIBUTING —

R Staris End
_Sonc SHCE TR R0E Jan 2021 Jan 2026 l

0/0
In Training (Transfarrad)
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Coach Self

Report
P Select “Record professional

development” hyperlink
A Coach self-report details
window will open

coac h.éa HOME ELEARNING CALENDAR PATHWAYS PROFILE Q
oo carSerees o st s
) Coach self-report
Profile DETAILS CERTIFICATION PURCHASES HISTORY
Self-directed learning to a maximum of 3 points per maintenance cycle
Kimberley G Woolley STATUS ® &
C i - i (B . ' \ ACTIVE
NCCP# 230854 | ridearedpony@gmail.com | (613) 794-9995 | Finch, OM [ Record professional development
FILTER All sports e All contexis A Simple view e All statuses A
TRANSCRIFT _.*;-\ - DATE OF COMPLETION TRAINING LOCATION
' Equestrian
. 6/2022 Officials Training Online, ON Remove
D s
L . - . .r —_— e .
M - In Tralnlng E 272021 Officials Training Finch, ON Remove
' END 3/2021 Officials Training Finch, ON Remove
' MAINTENANCE CONTRIBUTING ~
g Starts End
-*:Ergf%:m SINCE 7-FEB-2016 Jan 2021 Jan 2026
SELF-REPORT
m In Training (Traneforred) oin
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Coach Self Report

Select “Record professional development”
hyperlink
A Coach self-report details window will open

Coach self-report Coach self-report
Self-directed learning to a maximum of 3 points per maintenance cycle Self-directed learning to a maximum of 3 points per maintenance cycle
Type v
Description Record professional development
DATE OF COMPLETION TRAINING LOCATION
Z 6/2022 Officials Training Online, ON Remove
Date of ) - o _
2/2021 Officials Training Finch, ON Remove
completion
32021 Officials Training Finch, ON Remove
City
e e N Important to Remember....
Regi ~
L You can self report events you attended
Hours v . . .
however, only 3 points will be recognized and
adc.:led to your required tc?tal. They will sh?w
up in the Self Reported window but anything
entered in the self report area over 3 points
DATE OF COMPLETION TRAINING LOCATION will notcount.
672022 Officials Training Online, ON Remove
2/2021 Officials Training Finch, ON Remove
32021 Officials Training Finch, ON Remove HORSE COU NCI L ng
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Coach Self-Report Details

Coach self-report o o
- | < « Select the type of activity
Self-directed learning to a maximum of 3 points per maintenance cycle
Type v
- : o
University/College/CEGEP course * Describe the activity
Safety or First Aid Course
Officials Training
I 7
Conference/Seminar ’
°
Date of —a Complete the other
completion d e t a i I S
City
Country Canada v
Region v  Click <<Save>>
Hours ~
« Maximum of 3 points per
maintenance cycle
DATE OF COMPLETION TRAINING LOCATION
6/2022 Officials Training Online, ON Remove
2/2021 Officials Training Finch, ON Remove
372021 Officials Training Finch, ON Remove
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Active Coaching Self - Select the month

Report & the year
 Click <<Add>>

« Maximum of 1
point per calendar
year

’ s Active coachin
Active coaching S

1 point/year of active coachn,
1 point/year of active coaching

| was actively coachingin = January ~ 2022 ~

Record active status

2021
Cancel nl.
2020
ACTIVITY MONTH/YEAR <019
. 2018
Coach 172022 emove ACTIVITY MONTH/YEAR 2017
Coach 172021 Remove Coach 172022 2016 Remove
Coach 172020 Remove Coach 172021 2015 Remove
Coach 1/2020 2014 R
Coach 112019 Remove eac e
Coach 172019 Remove
Coach 172018 Remove
Coach 12018 Remove
Coach 172017 Remove
Coach 172017 Remove
Coach 172016 Remove
Coach 172016 Remove
i i Sl Coach 12015 Remove
Coach 172014 Remove Coach 12014 Remove
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Details

When you log into the Locker, check the landing page where your personal details are listed. Make sure that
these are correct.

 Many problems are caused by a coach using different names or variations of their name in the Locker, the
ECampus or HCBC. We can trace you by your NCCP number, but when different databases are talking and
syncing, it does cause problems matching records.

 The Locker and EC share some information, such as certification. EC and HCBC share membership
information and whether a coach is licensed or not. Everything else has to be looked up by HCBC to verify.

« The Locker does not record Licensed coach status.

* You can see a lot of your historical information in the Locker. When looking at your transcript, hit the History
button at the top. All of your training and certification information is listed here.

* On the left hand side of the page click on the Elearning tab and every online course you have taken is listed.
There is a record of all the courses you have attended.

* Click on the little card icon on the right hand side and you can print out your NCCP card. Click on the printer
icon and you can print out your transcript.

« Click on purchases and you will be able to see course registrations you have completed and also view a
receipt for that event. Not all registrations are there.

* Click on the Home link and you will see your all time PD points submitted. This number is hot your current
PD cycle total.

« Click on top Elearning tab and you will see what courses you have completed and others that are available
for you to take.
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The changes to the EC Professional Development reporting and activity
grid have been implemented for 2023.

The revisions were made to ensure that coaches and instructors attend

learning opportunities that directly help them improve their coaching
skills, equestrian specific knowledge and personal improvement.

Questions?
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