
How to apply for your

Licensed Coach 
Status



Equestrian Canada
• Go t o  Eq u e st ria n  Ca n a d a  w e b sit e : h t t p s://e q u e st ria n .ca
• Click on  My-EC on  t h e  t op  rig h t



Log In
• Log  in  o r c re a t e  a n  a ccou n t  

if you  d o  n o t  h a ve  on e  
a lre a d y



Coach Status
• Click on  Coa ch  St a t u s



Purchase the 
Lice n se d  Co a ch  St a t u s

• Click on  Pu rch a se , fill ou t  
t h e  in fo rm a t ion  a n d  
p u rch a se  you r lice n se .

• NOTE: on ce  you  p u rch a se  
t h e  lice n se  you  w ill h a ve  
on ly 6 0  d a ys t o  su b m it  a ll 
o f t h e  re q u ire d  d ocu m e n t s



Requirements Mu st  b e  o f a g e  o f 
m a jo rit y in  yo u r 

P ro vin ce  o r 
Te rrit o ry

Mu s t  h o ld  a  Va lid  
EC Sp o rt  Lice n s e

Mu s t  h o ld  a  va lid  
PTSO Me m b e rs h ip  

(if a  Ca n a d ia n  
Re s id e n t )

Min im u m  o f 
Bro n ze  Sp o rt  

Lice n s e

In  BC t h a t  is  
m e m b e rs h ip  in  

Ho rs e  Co u n c il BC



Re q u ire d  Do cu m e n t s
Validated and recognized 
e xp e rt ise  re q u ire s on e  o f t h e  
fo llow in g :

Eq u e st ria n  Ca n a d a  Co a ch in g  Ce rt ifica t io n

Re co g n ize d  Fo rm a l Tra in in g   *co n t a c t  EC fo r d e t a ils

15+ Ye a rs o f co a ch in g  e xp e rie n ce   * co n t a c t  EC fo r d e t a ils

Po st -Se co n d a ry e d u ca t io n  in  Eq u in e  re la t e d  fie ld  o f St u d y  
* co n t a c t  EC fo r De t a ils



Up lo a d  t h e  Re q u ire d  Do cu m e n t s

Scre e n in g  Do cu m e n t s

• Screening Disclosure Form
• Two letters of Reference - electronic submission available

Background Check - ONE of the following:

• Enhanced Police Information Check (E -PIC) - this option is completed through the Equestrian Canada Website
• Criminal Record Check (Level 2 from RCMP station) plus Vulnerable Sectors if born before 1986

Certificate of Insurance
• Provide a valid Certificate of Insurance confirming minimum coverage of $2,000 ,000 .00 CGL and $100,000 .00

Professional Liability .
• If you are preparing for your Coaching Evaluation and are not currently coaching, you can sign the waiver called

"Certificate as to Coaching Status" - in which you state that you are not currently coaching and you will obtain your own
insurance prior to starting active coaching when certified .



Up lo a d  t h e  Re q u ire d  Do cu m e n t s

St a n d a rd  Firs t  Aid  Le ve l C w it h  CPR
• First Aid courses must be completed 

in Person or blended. 
• Online only courses are not accepted.

Concussion Education
• Equestrian Canada: Concussion Awareness training to be done through your My EC account

Training to Address Maltreatment in Sport
• Fostering Healthy Equestrian Environments training to be done through your My EC account



How to Upload your Documents

• In your Home Account click on EC 
Campus



How to Upload your Documents
• In your Home account click on View Details in the Licensed Coach line



How to Complete SafeSport Training 
Requirements

• Click on ENTER COURSE and complete the online Equestrian Canada  
Concussion Awareness and Fostering Healthy Equestrian Environments 
training



How to Upload your Documents
• You  w ill b e  a b le  t o  m a n a g e  a ll you r 

d ocu m e n t s in  t h is p a g e



How to Upload your Documents
• You  w ill b e  a b le  t o  m a n a g e  a ll you r 

d ocu m e n t s in  t h is p a g e

• Go t o  Up loa d  Ce rt ifica t e s a n d  Docu m e n t s
• Click on  t h e  "a d d  m ore " b u t t on



How to Upload your Documen

• Pu t  in  t h e  d a t e  you  com p le t e d  t h e  re q u ire m e n t
• Pu t  in  t h e  o rg a n iza t ion  n a m e  o f t h e  p rovid e r (ie  Re d  Cross)
• Ch oose  w h a t  re q u ire m e n t  t h e  d ocu m e n t  ve rifie s
• Pu t  in  t h e  com p le t e  d a t e
• If t h e re  is a n  e xp iry d a t e  e n t e r it
• Ch oose  t h e  d ocu m e n t  file  on  you r h a rd  d rive  t o  u p loa d  it
• Click on  sa ve
• Re p e a t  t h is p roce ss fo r a d d it ion a l u p loa d s  



How to Complete your Background Check
• If you have done a Criminal Record Check less than 3 years ago through the RCMP

• Fill in the information, click on Choose File and Save to submit to your account.



How to Complete your Background Check
• If you DO NOT have a Criminal Record Check done le s s  t h a n  3 ye a rs  a g o t h ro u g h  t h e  RCMP

• Click o n  t h e  St e rlin g  Lin k



How to Complete your Background Check
• If you DO NOT have a Criminal Record Check done le s s  t h a n  3 ye a rs  a g o t h ro u g h  t h e  RCMP

• Click o n  t h e  St e rlin g  Lin k a n d  st a rt  yo u r Ch e ck



How to Complete your Background Check
• If you DO NOT have a Criminal Record 

Check done less than 3 years ago
• Also referred to as EPIC (enhanced 

police information check)



How to Complete your Criminal Record Check
• If you DO NOT have a Criminal Record Check done LESS THAN 3 YEARS ago

STEP 1: Click on Inbox Step 2: Click on
Equestrian Canada 
Equestre

STEP 3: Click on 
Accept and Continue

Step 4: Click on my 
account



How to Complete your Criminal Record Check
• If you DO NOT have a Criminal Record Check done LESS THAN 3 YEARS agp

Click on Continue Fil out the 
information required 
and click on Save and 
Continue to Step 2

STEP 3: Click on 
Accept and Continue

Once you have answered all of the questions and finalize 
your application, it usually takes around 4 hours to recieve 

an email with your results.



How to Complete your Criminal Record Check
• Click on the link you recieved in your email and login.
• Click on View and Share

Ensure  tha t  you  sha re  your re su lt s  with  Horse  Counc il BC 
a nd  c lick on  Sha re  Che ck



How to Set up your Locker Account

• This is where the Make Ethical Decisions training and 
online evaluation can be accessed. 

Go to 
www.coach.ca 

and click on the 
"Locker" link (top 

right)

Step 2: Create an 
account

Step 3: Click on 
ELearning

Step 4: Complete the 
Make Ethical Decisions 
online Evaluation. 
Training is also 
available



If you need any document, 
t e m p la t e s o r fo rm s you  ca n  g o  t o
Re sou rce s a n d  a cce ss t h e  
m a t e ria ls t h e re



• When you have uploaded all of the required documents, completed the 
mandatory training, completed your EPIC check and have paid the  
appropriate fee your application is complete.

• At this time your application and components will be verified by EC
• Once verified you will receive an email from EC confirming your Registered 

Status.
• Equestrian Canada does not share your status or uploads with Horse Council BC. 
• When you have obtained your Licensed status please notify coaching@hcbc.ca so 

that your record can be noted on the HCBC database.
• Remember that EC allows 60 days for you to start and complete your application
• Contact coaching@equestrian.ca with any questions specific to obtaining 

Registered Status.
• Be sure to leave yourself plenty of time to submit and complete your purchase of 

Licensed Coach status
• IMPORTANT; Lice n se d  s t a t u s  d o e s  n o t  im p ly o r g ive  Eq u e s t r ia n  Ca n a d a  Co a ch in g  

o r In s t ru c t o r ce rt ifica t io n . Lice n se d  s t a t u s  h o ld e rs  m u s t  a lso  b e  EC Ce rt ifie d  t o  
d e live r a n y EC P ro g ra m s .  



For more information about obtaining Equestrian 
Ca n a d a  ce rt ifica t ion  p le a se  con t a c t  

coa ch in g @h cb c .ca

HCBC a d m in ist e rs t h e  Eq u e st ria n  Ca n a d a  En g lish , 
We st e rn  a n d  Drive  In st ru c t o r, Com p e t it ion  Coa ch  
a n d  Com p e t it ion  Coa ch  Sp e c ia list  c e rt ifica t ion s

Con t a c t  Eq u e st ria n  Ca n a d a  fo r in fo rm a t ion  
re g a rd in g  Hig h  Pe rfo rm a n ce  Coa ch  Ce rifica t ion .




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27

